


















Teaching Qualifi cations

This course is ideal for those who train others within organisations and 

will equip delegates with the knowledge and skills to plan, deliver and 

evaluate eff ective training.

Any new trainer, assessor or staff  member who delivers publicly funded training 

to one or more learners is required to achieve this award. It would provide the fi rst 

step towards a full teaching qualifi cation, where required.  The award will equip a 

wide range of teachers and facilitators with what the Sector Skills Council, LLUK, has 

termed a “threshold licence to teach”.

City & Guilds 7303 (PTLLS)

Teaching Qualifi cations

Who is this course aimed at?
Anyone who requires or would like an introduction to teaching 

in the lifelong learning sector, including: 

 • Trainers in industry

 • Teachers & trainers in further adult & community education

 • The voluntary sector

•  Technicians and support staff 

How long will the course take?
You will be required to attend an interview and undertake 

an initial assessment. Successful applicants will then attend 

for six days or thirteen evenings of classroom sessions plus a 

minimum of thirty hours self guided learning. 

What topics will it cover?
 • The role and responsibilities of teachers

 • Diff erent teaching approaches in your specialist area

 • Session planning skills

 • Development of inclusive lessons which motivates learners

 • Diff erent assessment methods 

 • The need for record keeping

 • Using material technology

What books will I need?
Recommended publication — Preparing to Teach in the 

Lifelong Learning Sector by Ann Gravells.

Is there an exam?
For the majority of units, the candidate must compile a word 

processed report which will be discussed and assessed.  There is 

also a thirty minute micro-teach and the completion of relevant 

educational documents including lesson plans and assessments.

When will I know if I’ve passed?
Upon successful completion of all assignments your portfolio 

will be assessed and externally certifi ed by the awarding body.

City & Guilds 7300

Who is this course aimed at?
Anyone who trains or wants to train others and is not required to 

undertake the City & Guilds 7303 PTLLS qualifi cation.

How long will the course take?
Two days. 

What topics will it cover?
The course is structured around core practical activities including:

•  The learning environment

•  Use of resources

•  Presentation skills

•  Speaking in public

•  Developing confi dence

 • Using material technology

What books will I need?
All learning materials will be provided.

Is there an exam?
There is no formal exam but individuals will undertake a short 

test and will deliver a 10-15 minute training session.

When will I know if I’ve passed?
Provisional results will be provided at the end of the second day.
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Assessor and Internal Verifi er Qualifi cations

This qualifi cation is appropriate for those who assess candidates 

against agreed standards.

Who is this course aimed at?
Persons undertaking formal assessment in the workplace.

How long will the course take?
Three days of classroom sessions plus candidates will be 

required to present evidence of their assessment activities 

which will include observations at your place of work.

What topics will it cover?
 • Developing plans for assessing competence

 •  Judging evidence and making assessment decisions

 • Providing feedback and support to candidates

 • Contributing to the quality assurance process

What books will I need?
You will need access to the relevant standards and guidelines 

for your subject area.

Is there an exam?
No, however your portfolio will be assessed to ensure it meets 

the required standards.

When will I know if I’ve passed?
Provisionally after successful assessment of your portfolio, 

subject to external verifi cation.

This qualifi cation is appropriate for those who evaluate, monitor 

and review internal assessments  against agreed standards.

Who is this course aimed at?
Persons undertaking the internal verifi cation of the 

assessment process.

How long will the course take?
Three days of classroom sessions plus candidates will be 

required to present evidence of their internal verifi cation (IV) 

activity including being observed in their place of work.

What topics will it cover?
 •  Evaluation of the internal assessment & quality assurance systems

 • Monitoring and support of assessors

 •  Meeting external quality assurance requirements

What books will I need?
You will need access to the relevant standards and guidelines for 

your subject area.

Is there an exam?
No, however your portfolio will be assessed to ensure it meets 

the required standards.

When will I know if I’ve passed?
Provisionally after successful assessment of your portfolio, 

subject to external verifi cation.

Health & Safety

The IOSH Working Safely certifi cated course has been 

developed by the Institution of Occupational Safety and Health 

(IOSH) to address training needs of the workforce in the light of 

developments in safety and health legislation.

Who is this course aimed at?
This is a one day course designed to ensure that all have a basic 

understanding of Health & Safety working practices and are 

able to comply with both statutory requirements and those of 

their employer in accordance with the company Health and 

Safety Policy.

How long will the course take?
One day

What topics will it cover?
Introducing working safely, defi ning hazard and risk, 

identifying common hazards, improving safety performance, 

protecting your environment.

What books will I need?
An IOSH workbook will be provided for you. 

Is there an exam?
There will be a short assessment at the end of the day.

When will I know if I’ve passed?
Papers will be sent to IOSH to be processed, if successful you 

will receive an IOSH certifi cate. 

Prepared jointly with the JIB and the Scottish JIB

DCET Training are a JIB licensed ECS Health & Safety 

Assessment centre and are therefore able to deliver the JIB ECS 

Health & Safety Assessment.

Who is this assessment aimed at?
This qualifi cation is for practicing operatives in the electrical 

industry and enables holders to apply for the CSCS hologram 

to be put on their Electrotechnical Certifi cation Scheme (ECS) 

card which is affi  liated to the Construction Skills Certifi cation 

Scheme (CSCS).

What books will I need?
You will receive a book ‘Electrotechnical Certifi cation Scheme 

Health & Safety Assessment’ at least ten days before the 

assessment. You will need this book to learn various areas of 

Health & Safety in preparation for the assessment. 

What topics will it cover?
General health & safety at work, manual handling, reporting 

accidents, personal protective equipment, health & hygiene, 

fi re and emergency, working at height, work equipment, 

special site hazards, electrotechnical.

Is there an exam?
The assessment takes the form of a thirty minute on-line 

multiple choice exam conducted at one of our training centres. 

When will I know if I’ve passed?
You will be informed of the provisional results immediately, the 

certifi cates will be sent to you when processed.

C O U R S E  D E TA I L S

C O U R S E  D E TA I L S
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E A L  V  U N I T

E A L  A  U N I T

A1  —  Assess candidates using a range of methods

V1  —  Conduct Internal Quality Assurance of the Assessment Process

IOSH - Working Safely

ECS Health & Safety Assessment

http://www.dcet.co.uk


Funding through the ELC for the Armed Forces

Equality and Diversity
DCET Training strives to achieve a culture of excellence without 

exclusion, the elimination of prejudice and discrimination of all 

kinds, and this has become thoroughly embedded in the culture 

of our organisation.  We are committed to providing learning 

and working opportunities for all.

How to make a comment, complaint or compliment
Please contact us directly via phone or email (see overleaf ) or via 

our website www.dcet.co.uk and click on the Contact Us section.

DCET Training - Service Level Agreement

We off er you;
 • Confi dentiality

 • Transparency in all our services to students

 • Impartial information, advice and guidance

 • A choice of courses

 • Teaching and learning methods to suit your needs

 • Qualifi ed and competent tutors and staff 

 • Extra help and support as appropriate

 • Modern learning materials and equipment

 • A learning plan to suit your abilities and needs

 • Reviews of progress

 • Opportunities to develop your career

 • Signposting to alternative networks as appropriate

 • Recognition of achievements

 • Equality, diversity and respect

 • A welcoming, safe and healthy place to learn

 • Opportunity to comment on our level of service

 • Responsive action to your complaints or criticism

We ask of you;
 • Attend courses regularly and punctually

 • Respect other students and staff 

 • Take ownership and responsibility of your learning plan

 • Complete documentation and course work on time

 • Seek additional support if you need it

 • Provide feedback on the service as requested

 • Advise us on changes to your personal details

 • Comply with the code of conduct and regulations of the company

 •  Not to accept or participate in any form of discrimination, 

harassment and/or bullying and report any such fi ndings

 • Respect the property of the company, staff  and fellow students

 •  Follow Health & Safety policy and report any unsatisfactory 

conditions or potential hazards to a staff  member

The Enhanced Learning Credits Scheme (ELC) has been launched to 

provide fi nancial support to eligible Service personnel who wish to 

enhance their educational or vocational achievements at Level 3 or above.

The Enhanced Learning Credits Administration Service (ELCAS) provide the 

administrative support for the ELC Scheme.

DCET Training is an approved ELCAS centre.

If you have been in the armed forces and wish to apply for funding through the 

Enhanced Learning Credits Scheme then you need to visit the ELCAS website:

www.enhancedlearningcredits.com

 Our VISION is to:  be the leading training provider in the South West through the excellence of our performance

 Our MISSION is to: support our own continued profi table growth and stability through expanding the range of training opportunities.

  encourage and support every learner to maximise and realise their own full potential.

   maintain a level of excellence in our delivery of education and training through high quality staff  whose own potential 

is maximised and realised. 
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